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Single-Member 
LLC Operating Agreement

Thank you for downloading TRUiC’s operating agreement sample PDF. This document 
provides an outline for you to create a suitable operating agreement for your business.

*Better Option: Create a Custom Operating Agreement
Use our free, easy-to-use tool to create a custom operating agreement for your LLC.
Features of the tool include:

• Single-member or multiple-member LLCs
• Member-managed or manager-managed LLCs
• Ability to add custom sections and clauses

To begin creating your custom LLC operating agreement, create an account in the 
TRUiC Business Center. This account will grant you access to many other free tools 
and special discounted business services.

CREATE AN ACCOUNT

howtostartanllc.com/account/register

http://www.howtostartanllc.com/account/register
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How to Sign this Operating Agreement
Outlining the responsibilities of LLC members is an important step in establishing your 
business; now you simply need to sign it correctly. Follow the sample provided below.

The sole LLC member must sign both for the company and for themselves.

THE COMPANY: SOLE MEMBER:

Company Name, LLC
By: John Smith
Its: Sole Member

John Smith
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OPERATING AGREEMENT OF
_______________________________________, LLC

This Operating Agreement is made and adopted effective ________________ [date] by
_______________________, LLC, a limited liability company organized under the laws of

_____________________[state] (the Company) and _________________, its sole member (the Member).

ARTICLE I - ORGANIZATION 

 Section 1.1 – Company Formation and Duration.  The Company has been organized as a limited 
liability company managed by its members.  The Company shall commence on the date of filing of the Articles 
of Organization and shall exist until the Company dissolves and its affairs are wound up in accordance with 
this Operating Agreement or applicable law. 

 Section 1.2 – Single Member.  The Member is the sole member of the Company, and is the only 
person having rights in the Company, including, but not limited to, the right to receive distributions of the 
Company’s assets and the right to vote and manage Company affairs. 

 Section 1.3 – Books and Records.  The Company shall maintain complete and accurate books and 
records of the Company’s business and affairs.   

 Section 1.4 – Amendment; Entire Agreement.  This Operating Agreement may be amended at any 
time by the Member, for any reason.  This Operating Agreement, as may be amended, constitutes the entire 
agreement between the Member and Company with respect to the subject matter hereof.

ARTICLE II – MANAGEMENT AND VOTING 

 Section 2.1 – Member Management.  The Company shall be managed solely by the Member, who 
may be known as and hold whatever title(s) the Member chooses.
 
 Section 2.2 – Voting.  The Member is entitled to 1 vote on each matter submitted to a vote.  Any and 
all Company actions or decisions shall require an affirmative vote of the Member. 

 Section 2.3 – Member Authority.  The Member has the sole power and authority, on behalf of the 
Company, to carry out the Company’s business and affairs, including, without limitation, the sole power 
and authority to acquire, encumber, or convey real or personal property from any source and through any 
means; engage in any financial transactions on behalf of the Company, including opening, maintaining, or 
closing accounts, borrowing money, or the like; entering into contracts on behalf of the Company; commence, 
prosecute, or defend any legal proceedings in the Company’s name; and carry on any other business or affairs 
of the Company not specifically provided herein, that is not in contravention of applicable law.   

 Section 2.4 – Indemnification.  Unless otherwise provided by law, the Member is not liable for the 
acts, debts, or obligations of the Company.  The Company shall indemnify, defend, and hold the Member 
harmless from and against any losses, claims, costs, damages, and liabilities, including, without limitation, 
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judgments, fines, amounts paid in settlement, and expenses incurred by the Member in any civil, criminal, 
or investigative proceeding in which he or she is involved or threatened to be involved by reason of the 
Member’s membership in or management of the Company.  

ARTICLE III – CAPITAL CONTRIBUTIONS 

 Section 3.1 – Capital Contributions.  The Member has made or will make an initial contribution to 
the capital of the Company, as set forth in Company records.  If the Member determines that additional funds 
are needed for the working capital of the Company, the Member may contribute additional capital. 

ARTICLE IV –DISTRIBUTIONS 

 Section 4.1 – Allocations and Distributions.  Any and all profits and losses shall be allocated to 
the Member.  Distributions may be made to the Member as determined by the Member unless otherwise 
provided by applicable law. 

ARTICLE V – MEMBERSHIP CHANGES 

 Section 5.1 – New Members.  The Member may by majority vote admit new member in the Company 
and issue additional membership interests to new members.  Any new members shall, before being admitted 
and as a condition to admission, execute any document or documents required by the Company, agree to 
be and become a member of the Company, and agree to be bound by the terms of the Company Operating 
Agreement, which shall be amended by the Member prior to the admission of any new members to include 
terms and conditions suitable for a multi-member limited liability company. 

 Section 5.2 –Transfers.  The Member may voluntarily sell, transfer, assign, encumber, pledge, convey, 
or otherwise dispose of part or all of Member’s membership interest in Company, and in such instance, the 
transferee is automatically admitted as a new member, subject to Section 5.1. 

ARTICLE VI – DISSOLUTION 

 Section 6.1 – Dissolution.  The Company shall dissolve and its affairs shall be wound up on the 
consent of the Member.  On dissolution, the Company shall cease carrying on its business and affairs and 
shall begin to wind them up.  The Company shall complete the winding up as soon as practicable.  On the 
winding up of the Company, its assets shall be distributed in a manner consistent with applicable law. 

THE COMPANY: SOLE MEMBER:

Signature

Company Name
, LLC

Printed Name
By:

Its: Sole Member

Signature

Printed Name
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